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GOVERNMENT SECRETARIAT
LOWER ALBERT ROAD
HONG KONG

B B " F
0 m 5

£ S 3H

AEMEPE OUR ReF.:

Ad 1/78C III
A YoUR REF.:

8th iugust 1978 Please inform me in writing as soon as possible whether you

accept the appointment on these conditions, copying your reply to
! your Head of Department, Principal Executive Officer (G), the Director
Dear Mro NG, of Accounting Services and the Director of Audit. If you accept the
—— appointment, please sign the enclosed declaration concerning the
Qfficial Secret Acts and return one copy to me. Your date of
I am pleased to offer you appointment as Administrative appointment will be 4th October 1978..
Officer on probation for four years (including one year of training at
Oxford University) and on local terms of service, on the conditions
----- set out in this letter and the attached memorandum (G.F. 301).
Yours sincerely,
Should you be away from operational duty for any
appreciable period for any reason (including long sick leave and
vacation leave), your period of probation would be extended

accordingly.

During the probation period, you will be required to ( a}&/’// )
demonstrate positively that you are suitable for confirmation in the e 'I‘sang‘ o 4
post of Administrative Officer. This suitability will be based on a fossecrotany o EbheioL i RS

comprehensive assessment of your performance and potential to rise

to directorate level. This is by no means a formality, and whilst

every opportunity will be given to you to demonstrate your suitability,

your performance will be closely watched and your potential assessed

before you are confirmed. If you are not confirmed, it may be Mr. NG Sek-hon,
necessary to terminate your service. ¢/o Transport Department

The salary scale for the post of Administrative Officer is
$4,640 per month rising by 11 annual increments to $8,945 per month
as follows :-

$4,640; §4,855; $5,075; $5,5955 $5,8655 $6,175;
$6,795; $7,110; $7,810; $8,185; $8,565; #8,945

You will enter the salary scale at the minimum, i.e. 4,640
per month. There is an efficiency bar at $6,175 per month.

You will take seniority as an Administrative Officer from
the date you assume duty and you will be junior to all serving
Administrative Officers.

Ca=n I attach for your information a copy of Civil Service
Branch Circular No. 20/77 dated 2nd August 1977 on the acceptance of
advantages by Crown Servants and a leaflet on outside work and
investments. You are requested to read them carefully.

oo
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